JOHN WHEATLEY COLLEGE
Health and Safety Committee
Minutes

Minutes of the Meeting held on Wednesday 25 February 2009 at 10.00am in Room MF12/14 East EndCampus.

1.
Sederunt


Annette Adams – Lecturer (Chair); 

Alex Kirk – Depute Principal;

Doreen Sneddon – Human Resources Manager;


Stephen Smith – Associate Principal (Vocational);

Jim Brown – Senior Lecturer (Health and Safety); 

Karen Marshall – Senior Lecturer (Hair and Beauty);


Margaret McGrath – EIS Representative;


Geoff Lawson – ACS Representative; and

Annette McKenna – (for recording purposes only).
2.
Apologies

Ian Graham – Principal;


Jan Barr –Lecturer;


Catriona McCue – Senior Lecturer (Health and Safety);

Alan Inglis – Assistant Principal;


Alan Sherry – Assistant Principal; and

Brian McQuillan – UNISON Representative. 

3.
Minutes of Previous Meeting held on:

i) 22 September 2008


Item 1:  Sederunt


A Adams requested that the Sederunt be amended to read that ‘A Kirk 
Chaired the meeting and not A Adams’.

With this amendment noted the minute of the meeting was accepted as an accurate record of the meeting held on 22 September 2008.


ii)
28 October 2008


The minutes of the meeting held on 28 October 2008 were accepted as read 
and an accurate record of the business conducted on that date.

4.
Matters Arising from Minute of Previous Meeting held:


i)
22 September 2008


Item 10:  Healthy Working Lives

J Brown informed members that promotional / informative products had been 
delivered from Healthy Working Lives and had been distributed to staff.


Item 11:  Fire Warden Training

A Kirk informed members that training had been provided.


M McGrath intimated that staff who had undertaken the training felt it had 
not 
been appropriate.

 
A Kirk informed that the College had commissioned a new training provider to 
carry out the training and would now revert back to the previous training 
provider.


ii)
28 October 2008


Item 5:  PEEPS Update

J Brown confirmed that he had carried out tests on PEEPS and that the 
system seemed to be working well in the Easterhouse Campus.


A Kirk added that a class on the ground floor at the Easterhouse Campus had 
been allocated to wheelchair users.  He intimated that a review of the system 
would be carried out at the end of the session.   


D Sneddon informed that the information required from staff for PEEPS had 
been incorporated into the recruitment and absence management systems.


Item 6:  Defibrillators


A Kirk rehearsed that obtaining defibrillators to be positioned on site at each 
Campus was a long process.  He added that training from the ambulance 
service on the use of defibrillators would be required for First Aiders.

Item 8:  Revised Parental Consent Form


A Kirk informed that the revised parental consent forms had been amended 
and issued for use.


Item 9:  Report from Health and Safety Day Committee

Members agreed that a Working Group be set up to organise the Health and 
Safety Day previously discussed at meetings of the Health and Safety 
Committee.  It was further agreed that J Brown would Chair the Working 
Group and bring an update report to the next meeting of the Health and 
Safety Committee.


Item 13:  Fire Evacuation Procedures

M McGrath asked if there was a back-up plan in the event of the Visitor 
Management System being out of order during a fire evacuation.

A Kirk informed that the system of ‘signing in’ would be used in the event of 
the Visitor Management System being out of order.  He added that in the 
event of a fire alarm, the fire wardens sweep the building to ensure that 
everyone is out safely.

J Brown highlighted that a number of staff are still not presenting themselves 
to the Fire Wardens.  A Kirk informed that this issue would be raised with staff 
again.
5
Correspondence


a)
Letter re. Food Hygiene Inspection on Rowan Restaurant, East 

End Campus

A Adams took members through the findings of the Food Hygiene Inspection 
carried out on 29 October 2008 at the Rowan Restaurant at the East End 
Campus.


Members of the Health and Safety Committee noted the contents of the 
Inspection Report.


b)
ASC Circular 08/40:  CHASTE II – Recent and Forthcoming Events

The Depute Principal informed members that he had attended both Chaste 
Events on behalf of the College.

A Kirk further informed that the Fire Safety Seminar was useful.


He added that the HSE Seminar focused on dealing with asbestos and 
occupational dermatitis.


In addition he stated that both College Campuses were free from asbestos.


He advised that staff would require to be trained to recognise the signs of 
occupational dermatitis.


Members of the Health and Safety Committee noted the contents of the 
Circular.


c)
Memo re. Resuscitation Face Shield

The Depute Principal confirmed that resuscitation face shields had been 
issued to all First Aiders.


Members of the Health and Safety Committee noted the contents of the 
memorandum.
d) Memo re. Accident Book

The Depute Principal informed members that copies of the new Health and 
Safety Executive Accident Book BI510 were now available at both Campus 
Receptions.

M McGrath raised issues regarding the Accident, Incident and Violence books 
kept at Reception (missing books, books not numbered and loose pages that 
could be lost).  G Lawson agreed to investigate this issue.


G Lawson provided members with an overview on how the BI510 worked.


Members of the Health and Safety Committee noted the contents of the 
memorandum.
6
Health and Safety Coordinators Reports


i)
Jim Brown

J Brown provided members with his verbal report on Health and Safety at the 
Easterhouse Campus.

He highlighted Rooms F02 and F04.  He informed members that these rooms 
have too many desks and that staff and students have to squeeze in and out 
of the rooms.  He added that the desks are too heavy to be moved safely.


A Kirk reported that he had previously requested that 2 desks be removed 
from each room.  He informed that he would investigate why this request had 
not been adopted.


A Adams thanked J Brown for his verbal report.
ii) Catriona McCue


In C McCue’s absence J Brown had previously provided members with an 
update on PEEPS.

iii) Health and Safety Inspection:  2nd Floor Easterhouse Campus


J Brown took members through the findings of the Health and Safety 
Inspection carried out on 6 February 2009.


He highlighted the following:

· Room S04/06:  Clutter of boxes under smartboard, hand written instructions on wall above the bin – request proper typed and laminated cards to be placed on wall;

· Park Restaurant:  Solid top garland cooker – request for cooker to be replaced with 6 ring open cooker as staff consider it dangerous because of its location
-
S Smith confirmed that the garland cooker should be used with 
care and that the cooker is not used often;

· Hair Dressing Salon:  Water pressure / temperature – water pressure is low.


Members of the Health and Safety Committee noted the contents of the 
Health and Safety Inspection.

iv) Observations by G Lawson of the Easterhouse Campus

G Lawson took members through his observations report of the Easterhouse 
Campus.


He highlighted the pallet of paper stored underneath the stairs on the ground 
floor and advised that this was a breach of fire safety.


K Marshall raised the issue of the store room on the ground floor.  She 
explained that the room was full and required a clear out and that staff had to 
climb over boxes to reach their stored equipment/stationary.   She added that 
there did not seem to be a system for deliveries and where deliveries should 
be stored.

A Kirk informed that he would look into the possibility of using Room G8 
(Interview Room) as another storage room to help elevate the space problem.


S Smith requested that the fire signs be removed from the internal doors in 
rooms F13, F15 and F17 as they were not used as fire doors.


Members of the Health and Safety Committee noted the contents of the 
Observations Report.

7
College Fun Day Update


J Brown asked if the College Fun Day would be open to all staff.  

In response to the question, A Kirk confirmed that the College Fun Day would 
be open to all staff, although some front line services would require to be 
covered.

It was agreed that J Brown would liaise with the Personnel Team to organise 
an event, that would not be held on College premises.

It was further agreed that J Brown would provide members with an update at 
the next meeting of the Health and Safety Committee.

8
Review of Health and Safety Management System Against OHSAS 
18001:2007


G Lawson declared an interest in Item 8 as a consequence of his 
employment  with ACS Physical Risk Control Ltd.


The Depute Principal spoke to his report.  He reminded members that the 
College had set a target of having its Health and Safety Management System 
endorsed by an external quality system by the end of December 2009.

He informed members that the purpose of the report was to apprise members 
of the progress in that matter.

He further informed that following investigation and discussion with external Consultants it was decided that the most appropriate external system was OHSAS 18001:2007.  The College commissioned an initial review of its existing possesses under this system by ACS Physical Risk Control Ltd. 

A Kirk reported that the review indicated that the College had three areas to develop to become fully compliant with OHSAS 18001:2007.

He further reported that the most significant and time consuming would be the development of a control manual or system of documentation of all of the College’s existing procedures.  

In addition he reported that the other two items related to setting targets for Health and Safety and a system of internal audits.

A Kirk indicated that it was the College’s intention, with the endorsement of the Health and Safety Committee, to proceed to undertake the tasks required to seek external recognition under OHSAS 18001:2007.

G Lawson expressed his opinion that John Wheatley College were in the top 5% of the Sector with regards to Health and Safety in Scotland.  He further added that the review would confirm how well the College comply with requirements.

Members of the Health and Safety Committee discussed the new system at considerable length.


Members of the Health and Safety Committee noted the contents of the report 
and its appendix.


Members of the Health and Safety Committee endorsed the College’s 
approach to utilising the OHSAS 18001:2007.
9
Heath and Safety Procedures – Catering

K Marshall spoke to this item.  She reminded members that the Hairdressing 
and Beauty Sections within the College had been using a Health and Safety 
Procedures and Checklist for some years.  She further reminded that the 
procedures where in place to ensure that a safe and healthy environment was 
being provided for students, staff and customers engaged in the practical 
training activities within the Salons.

She apprised members that Health and Safety Procedures and a Health 
Surveillance Checklist had now been written for the Catering Section within 
the College.


She provided members with an overview of the document and added that R 
Baxter and N Salotra had assisted in the writing of the ‘working environment’ 
section of the document.


In addition she added that lecturers in the Catering Sections had been 
carrying out 3 monthly checklists.

S Smith added that the dermatitis training provided by CHASTE, item 5b of 
the agenda, would be of benefit to staff.


Members of the Health and Safety Committee noted the contents of the 
Catering Health and Safety Procedures and Health Surveillance Checklist.
10
East CHCP Pandemic Flu Plan


The Depute Principal spoke to this report.  He provided members with an 
overview of the East Glasgow CHCP Pandemic Flu Plan.

He confirmed that the East Glasgow CHCP planned to rehearse their 
response to any Flu Pandemic and that the College would be involved in the 
‘rehearsal’.

In addition, he added that the College was on the list of temporary buildings 
that could be used as medical facilities in the event of a Flu Pandemic.


He further added that the College’s Flu Pandemic Plan now required a minor 
change, in response to the East Glasgow CHCP Pandemic Flu Plan.


Members discussed the contents of the East CHCP Pandemic Flu Plan, and 
the implications for the College, at considerable length.


It was agreed my members that the Depute Principal would feed back to the 
Committee the outcome of the ‘rehearsal’.

Members of the Health and Safety Committee noted the contents of the East 
Glasgow CHCP Pandemic Flu Plan.

11
Instep Education Law Magazine


The Depute Principal spoke to the contents of the magazine.

He highlighted the section on page 4 ‘Workplace driving – could an institution 
be prosecuted if a fatal accident occurs?’

A Kirk informed members that the Health and Safety Executive would be 
contacted following a road death when there was sufficient indication that 
failures in safety management by an employer had significantly contributed to 
the incident.  For example, had the employer considered whether or not the 
driver had the necessary driving licence to drive.

He further informed that the College had recently issued updated rules for 
staff who drive on business and claim Business Expenditure Mileage.


He apprised members that RoSPA provide access to an online risk 
assessment for drivers.  The assessment allows both the employer and the 
employee to see 'at risk' areas of driving and can provide tips and advice to 
improve these areas.

He asked members if the RoSPA risk assessment was something they felt 
would be beneficial.  In response, members agreed that a general risk 
assessment carried out within the College would be sufficient.

In response to questions, A Kirk confirmed that even if a member of staff does 
not claim mileage expenditure but does use their car for transport from one 
Campus to another throughout their working day, they should have produced 
the appropriate driving documents to the Personnel Section.  He expressed 
concern that suggestions made by members of the Committee had indicated 
that this was not the case.

A discussion followed and it was agreed by members that the wording on the 
Mileage Expenditure Claim Form should be revised to make clear the 
College’s policy.  It was further agreed that the Personnel Section would 
reconsider the submitted travel documents from staff to ensure all staff using 
their car for work purposes had submitted the appropriate documentation.


Members of the Health and Safety Committee noted the contents of the 
magazine.
12
Marsh Adviser – The Health and Safety Offences Act 2008


The Depute Principal spoke to the newsletter.


He informed members that the new Health and Safety Offences Act 2008 
came into force in January 2009.

He further informed that it raises the maximum financial penalty that can be 
imposed by the lower courts for breaches of Health and Safety Regulations 
from £5,000 to £20,000.  Fines in the upper courts remain unlimited.

Members discussed the amendments to the legislation and the implications 
for the College.

Members of the Health and Safety Committee noted the contents of the 
newsletter.
13
Risk Management - Risk Issues to be considered as a consequence of 
the consideration of the above agenda

There were no risks identified as a consideration of the above agenda.

14
Closure


The Chair thanked members for their attendance and contribution to the 
meeting.  The meeting closed at 11.20am with all items on the agenda 
discharged.

15
Date of Next Meeting


The next scheduled meeting of the Health and Safety Committee is Thursday 
4 June, 2009.
AK/AMcK

John Wheatley College

February 2009

PAGE  
6

