JOHN WHEATLEY COLLEGE
Health and Safety Committee
Minutes

Minutes of the Meeting held on Friday 13 June 2008 at 10.30am in Room MF38, East End Campus.

1.
Sederunt


Alex Kirk – Depute Principal (Chair);

Ian Graham – Principal;


Doreen Sneddon – Human Resources Manager (from 10.40am onwards);


Stephen Smith – Associate Principal (Vocational);

Catriona McCue – Senior Lecturer (Health and Safety);

Karen Marshall – Senior Lecturer (Hair and Beauty);

Jim Brown – Senior Lecturer (Health and Safety); 
Annette Adams – Lecturer (Social Care);
Alan Inglis – Assistant Principal;


Alan Sherry – Assistant Principal;


Brian McQuillan – UNISON Representative (from 10.40am onwards); 


Margaret McGrath – EIS Representative; and

Annette McKenna – (for recording purposes only).
2.
Apologies


Kevin Maguire – Health and Safety Officer; and


Jean Wilson – Associate Principal (Quality).
3.
Minutes of Previous Meeting held on 6 March 2008

The minutes of the previous meeting were accepted as read and an accurate 
record of the business conducted on that date.

4.
Matters Arising from Minute of Previous Meeting held on 6 March 2008  

i)
K Maguire’s Absence

A Kirk informed members that K Maguire is anticipated to be absent from 
work, due to ill health, for a considerable time.  


The Principal added that A Inglis and A Kirk had passed the NEBOSH course 
and were now ‘informed’ sources of guidance in respect of Health and Safety 
Management.  He added that if specific advice was required then this would 
be sought from professional organisations.


ii)
Blinds in Health Care Room


The Principal informed members that the blinds in the Health Care Room 
would be fitted over the summer period.  

iii)
Health and Safety Quality Day

A Kirk informed members that the arranging of a Health and Safety Quality 
Day had to be postponed due to the work being carried out at Easterhouse.


iv)
First Aid Pagers


The Principal requested that the contactable extension numbers be placed on 
notices next to the First Aiders name.  He also requested that a notice 
informing that there is a first aid box in a specific room be placed in that room.


v)
Register Storage at Easterhouse


A Kirk informed members that the previous difficulties in accessing registers 
at Easterhouse had been rectified.  He further added that A Cowie, 
Administration Manager, was looking in to ways to solve the same difficulties 
at the East End Campus.
5.
SFC Circular SFC/18/2008 – Supporting Health and Safety in Further and 
Higher Education

The Principal spoke to the contents of his report which sought to advise 
members of the conclusion of the SFC-funded co-ordinating, Health and 
Safety in Tertiary Education (CHASTE) report.  

I Graham reminded members that Donald Blue of CHASTE had, in the past, briefed the Board of Management of the findings of the CHASTE project and the most recent circular published by the Scottish Funding Council in respect of CHASTE was attached to this report.  He reported that this document referred to the end-of-project report into Health and Safety Management in colleges and universities which had recently been published by CHASTE. 


He highlighted that the SFC circular drew the sector’s attention to:


i)
the CHASTE end-of-project Report into Health and Safety in the 


college sector;


ii)
the confirmation that  the CHASTE project would be supported by the 

Scottish Funding Council for an additional three years from Spring 

2008; and


iii)
the applicability of the Corporate Manslaughter and Corporate 


Homicide Act 
2007 to College Boards of Management. 


The Principal further informed those present that the CHASTE report 
highlighted some serious concerns about the Management of Health and 
Safety in some of Scotland’s Colleges (including some evident breaches of 
the law in several cases).

He reminded members that the Board had previously been apprised of details in the College’s Institution specific CHASTE Report which arose as a consequence of a support visit which was made to it by staff in CHASTE.  In addition he further reminded member that D Blue had also delivered a Board Development Event on the work of the project and the his evaluation of the College approach to Healthy and Safety Management in session 2007/09.

The Principal informed members that all of the recommendations made in the 
College’s CHASTE report had already been ‘actioned’ during the current 
academic/financial year.  In addition he further reported that this report and its 
annexes would also be shared with the College’s Health and Safety 
Committee to reassure staff about the appropriateness of the College’s 
management of Health and Safety matters. 

Members discussed and noted the content of the report.

6.
Healthy Working Lives Group Report

Jim Brown took members through his report.  He informed members that he 
had received an email from Maria Osuji the new link officer of Healthy 
Working Lives (HWL).  He added that he now had a list of members who 
would make up the College HWL Committee.


Members discussed the contents of the report.  It was agreed that J Brown 
would invite M Osuji to attend a future meeting of the College HWL 
Committee.
7.
Health and Safety Coordinators Reports


i)
Jim Brown


J Brown informed members that he met with K Maguire on 11 January 2008 
to discuss carrying out inspections in the Easterhouse Campus.  They had 
agreed to inspect one floor per week until all inspections were complete.  The 
inspections were completed and it was agreed that K Maguire would keep 
copies of the inspection reports which would be presented at the next 
scheduled meeting of the Health and Safety Committee.  He added that due 
to K Maguire’s absence this has not been possible.

ii)
Catriona McCue 


C McCue informed members that manual handling training had been provided 
for staff.  She further informed that trolleys were now being used by staff to 
move heavy loads.

C McCue added that the cleanliness of the toilets at the East End Campus 
are still an ongoing issue.  Members discussed this issue.  A Kirk informed 
that he would take this up with Mitie.


iii)
Health and Safety Inspections 


C McCue took members through the Health and Safety Inspections carried 
out in the East End Campus.


She highlighted the following:


Brick Workshops:

· Table saw is very noisy.  Difficult to hear normal speech.  

- The Principal indicated that ear protectors are not being worn as a 
   matter of routine were required in the Construction Section.  He       
   requested that S Smith follow this up.


Paint Workshops:

· Paper Roller Towels been ordered since September.  Only one dispenser – loose towels – in area.  Not sufficient when several students needing.  Floor gets wet.  Towels fall and are wasted.

-S Smith to follow up order of paper roller towels.

· Dust from brick and plaster comes over to the paint workshops causing problems with paint and varnish drying and leaving layer of grit on tables.

- J Brown to look into ways of sorting this problem.


Kitchen:

· Floor still slippy when wet.



-  A Kirk informed members that the floor is designed to building 


standards.


EEC General:

· Bad smell from drain at Sensory Garden.

-  A Kirk informed that the drains had been cleaned.

· Door to MG18 not closing properly.
-  A Kirk informed that the joiner had now fixed the door.

· Room MG12 too small for some classes

-  A Kirk informed that this was a timetabling issue.

8.
Health and Safety Policy 2008/09

The Depute Principal spoke to the contents of his report which sought to apprise members of the contents of the revised Policy Statement on Health and Safety at Work.  He reminded members that the College was required to have a Policy Statement on Health and Safety at Work and that in addition that Policy was routinely reviewed.

He took members through the contents of the revised Policy for introduction from 1 August 2008 and that this document had no major differences from the Policy currently in force.  However he highlighted that the section on monitoring had been revised and an additional monitoring procedure included.  He further informed members that the draft policy has been considered by the College’s Management Team and will be placed on the agenda of the next scheduled meeting of the Board of Management.
A Kirk reported that the Policy continued to gives the Board’s endorsement to the Safety Representatives’ Charter issued by the Health and Safety Commission and the Higher and Further Education Advisory Committee on Health and Safety.  This was originally included in the College’s Policy in session 2003/2004.

The Depute Principal informed members that it was intended that there would be further training and information sessions related to the new policy included in Quality Days scheduled for August 2008.  As with previous years it was intended that all staff would be made aware of the contents of the revised policy and their duties and responsibilities in respect of the policy.
Members discussed at length the additional monitoring required.

Members noted the contents of the report.

9.
Health and Safety Annual Report – Session 2006/07


A Kirk reminded members that the College indicated, as part of the 
Health and Safety Update presented at Board of Management meeting in 
December 2007, it would provide an annual Health and Safety Report to the 
Board of Management.  The College also indicated it would pilot a 
report for 
session 2006/07 at the Board’s regular meeting in February 2008.  Further 
annual reports would be placed on the agenda of the first 
Board meeting of 
each academic session.

A Kirk took members through the report, highlighting the following sections:

· Health and Safety Organisations at John Wheatley College;

· Health and Safety Policy;
· Health and Safety Committee;

· Accident Information;

· Health and Safety Awards;
· Health and Safety Training;

· First Aid;

· Risk Assessment and Associated Plans and Procedures;

· Audit; and

· Format of Annual Health and Safety Report.


Members noted the contents of the report.

10.
Enforcement Notice Larch Childcare

A Kirk took members through the contents of the enforcement notice.  He 
added that the insect-proof screens had now been fitted.

11.
Fire Safety

i)
Fire and Rescues Letter


A Kirk informed members that a Fire Safety Audit had been carried out on the 
College’s East End Campus on 3 March 2008.  He added that the following 
deficiencies had been identified to comply with legislation:
· Persons with disabilities:  



procedure for evacuation of disabled persons should be updated to 

take account of the latest guidance
· Fire Doors:



i)
some fire doors required maintenance;



ii)
store room doors should be kept locked shut, and fitted with 

the appropriate notice;



iii)
the doors leading into the library were held open.

· Housekeeping:




the storage of combustible materials should be kept to minimum, 


especially in rooms of high hazard 
· Miscellaneous:



Inadequate provision of fire safety measures using the principle risk of 

reduction, in respect to electrical appliances being left switched on and 

unattended.


Members discussed the deficiencies specified by the Fire Audit.  It was 
agreed that all had been rectified except for the ‘persons with disabilities’.  



A Kirk took members through the report on ‘Practical Fire Safety Guidance:  
The Evacuation of Disabled Persons from Buildings’.

Members discussed at length the evacuation of persons with disabilities.


It was agreed that J Brown and C McCue should meet to coordinate an 
Egress Plan for both staff and students and that D Sneddon would be 
involved in the coordinating of a Plan for staff.  It was further agreed that the 
Plan would require to cover every eventuality.

Members agreed that A Sherry would liaise with J Wilson regarding fire 
warden training for staff.


ii)
Practical Fire Safety Guidance:  The Evacuation of Disabled 


Persons from Buildings

This item was discussed when discharging item 11i of the agenda.


iii)
PEEP 


This item was discussed when discharging item 11i of the agenda.
12.
Health and Safety Objectives from College Plan 2007/10

A Kirk informed members that the Health and Safety Objectives had 
been updated.  He requested that the Health and Safety Objectives from the 
College Plan 2008/11 be placed on the next agenda of this Committee.
13.
RoSPA Occupational Health and Safety Awards 2008


A Kirk informed members that the College had been awarded the RoSPA 
Gold Award for Occupational Health and Safety 2008.  He further informed 
that J Brown  would accept the award, on behalf of the College, at the 
presentation ceremony scheduled to be held on Thursday 25 September 
2008.
14.
Risk Management – Risk Issues to be considered as a consequence of 
the consideration of the above agenda

There were no issues identified as a consequence of the above agenda.
15.
Closure

The meeting closed at 11.45am with all the business of agenda being discharged.  Mr Kirk, Chair, thanked all members in attendance for their contribution.

Mr Kirk informed members that the Chair of the Committee would 
change 
next session in line with the pre-agreed rotation.

16.
Date of next meeting

The next meeting of the Health and Safety Committee is scheduled to be 
held on Monday 22 September 2008.
AK/AMcK

John Wheatley College

August 2008
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