John Wheatley College

MEMORANDUM
From: lan Graham Ref: IG/AMcK
To: All Staff Date: 28 April, 2009
Subject: Swine Flu — Reasonable Precautions

You will be aware that the UK’s first confirmed cases of Swine Flu are currently being
treated in Monklands General Hospital (in Airdrie).

Medical advice suggests that it is now almost inevitable that there will be a further
spread of this virus.

First indications are that the flu vaccine which the College offered to all staff last
Autumn will confer some protection against that particular strain of flu.

Nevertheless, it will be necessary for staff to follow some routine guidance to
minimise the risks of its spread in the College.

The symptoms of this particular flu virus which we face are:

fever and high temperature;
coughing and sneezing;
headache;

sore throat;

lethargy; and

aching limbs and body.

In addition there may be effects similar to food poisoning.

In the event that you feel any such symptoms it is important that you stay at
home and contact NHS 24 (on 08454 24 24 24).

You should also send home any students who are complaining of or exhibiting these
symptoms with the same advice.

Whilst at work you should regularly wash your hands as instructed in previous Quality
Day events and use the antiseptic gels provided by the College for this purpose. You
should also use the antiseptic wipes provided to clean phone mouth pieces
periodically.

You should not sneeze on to your hands without immediately washing them
thoroughly as instructed.

If you blow your nose disposable paper tissues should be used and disposed of in
bins after a single use.

The College has a Contingency Plan to deal with any outbreak of flu. That will now
be activated.



In addition, it is in collaboration with the Glasgow East Community Health and Care
Partnership to ensure that its advice and actions are consistent with best practice in
the control of such a situation.

| seek your cooperation to ensure that the impact of the current outbreak of Swine
Flu is minimised.

Thank you, in anticipation, for your assistance in these highly important matters.

lan Graham
Principal



